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121 Loring Avenue Suite 220 Salem, MA
 (978) 745-3629

Fax (978) 745-5670
MEMO
Date:
March 18, 2008

To: 
Jay Smith, Founder and President FitForce

Cc:
Robert Brown, Professor Salem State Communications Department

From: 
Red Inc.


Kristina Forbes
kristina_forbes@yahoo.com


Dan Squire

dgsquire@gmail.com


Gina Bencivenga
gbencivenga@gmai.com


Erina McWilliam
erina.mcwilliam@gmail.com

Re:
Final Progress Report



Since our last progress report we met with Jay and presented out drafted press material for approval. With a collaborated effort we have successfully completed all tasks for the final presentation. Over the total semester the completed work includes:

· Situation Analysis

· Media List

· Fact Sheet

· Backgrounder
· Interview with SSC Officer Joseph Dunn; 3/27/08
· Press Release 



Published on the SSC Web site on 4/11/08

· Pitch Letter

· Online Advertising Research; Google/Yahoo
· Testimonials
· Output of press kit to local media prospects
· Public Relations Action Plan/Word and Powerpoint Format
· 5 Progress Report to Dr. Brown
The final step is to compile all press materials onto CD format and print. Our client Jay Smith will receive the completed press kit at our Thursday, May 1 presentation at the Enterprise Center at 11 a.m.

